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IOJIOKEHHUE

r. JIKyTCK

o C.Hy)l(eﬁl-lblx KOMaHAHPOBKax

1. O0mue mosoKeHun

1.1. Hacrosimiee [lonoxeHue ornpenenseT TMOPSAOK OpraHU3alldd ClyxeOHBIX
KoMaHaupoBoK coTtpyaHukoB ['BIIOY PC (SI) «ADIK» na teppuropuun Poccuu u 3a ee
npeaenamu.

[TonoxeHue pacnpocTpaHsieTcsi Ha BCEX COTPYAHHKOB, COCTOSIIMX C YUpEXIACHUEM B
TPYAOBBIX OTHOIIEHUSX.

1.2. Hacrosimiee IlonoxeHue He pacnmpocTpaHseTcs Ha IO€3JKH 3a TpaHUIly 10
NEePCOHAIbHBIM MpPUTJAlIeHUsIM C OIUIaTOM 3a CYeT MPUHUMAIOILIEH CTOPOHBI B 3apyOexxHble
Hay4Hbl€ OpraHH3allid, C KOTOPbIMH Yy YYpeXJeHHS HeT [eHCTBYIOIUX COMIALICHHH O
COTpY/THUYECTBE.

Jis yKka3aHHBIX IMOE3A0K B OTHAENbHBIX CJy4yasx [0 ITHUCBMEHHOMY 3asiBJICHHUIO
COTpYAHHMKa MOXeT OBITh IpPeNoCTaBlieH OTHyck Oe3 coxpaHeHUs 3apabOTHOH IIJIaThl,
IPOAOKUTENEHOCTE KOTOpOro omnpeaensiercs aupekropoM Komemxka.

1.3. CnyxeOHOH KOMaHIHMPOBKOH COTpYOHHMKAa SBJISE€TCS IO€3[Ka COTPYOHHKA IIO
paclopshKEHUI0 JUPEKTOpa MM  PYKOBOAMTENS CTPYKTYpHOTO IOApa3felieHHs (WHOro
YIIOJIHOMOYEHHOI'0 JOJDKHOCTHOTO JIMI[a) Ha OINpe/eNeHHbIH CpOK BHE MecTa IOCTOSHHOH
paboThl [ BBHINOJMHEHUS CilyXeOHOro mnopy4yeHHss JubOO y4yacTHS B MEPOIPHATHSIX,
COOTBETCTBYIOIIMX YCTABHBIM LIEJIIM U 3a/layaM YUpexACHHUS.

1.4. OcHOBHBIMH 3aa4aMH CIYXeOHBIX KOMAHIUPOBOK SIBJISIIOTCS:

® pelieHHe KOHKPETHBIX 3aay [IPOU3BOACTBEHHO-X035HCTBEHHOH, (UHAHCOBOH U HMHOM
JIeSITeIbHOCTH YUPeXeHHUS;

® OKa3aHHWE OpPraHU3aLMOHHO-METOAMYECKOH M MPAKTHUYECKOH MOMOUIM B OpraHH3ald{
06pa3oBaTeNbHOIO MpOIIECCa;

® npoBefeHHE KOH(QEpEeHIi, COBELIaHWH, CEeMHHApOB W HMHBIX MEPOIPHATHIA,
HENOCpeACTBEHHOE yYacTHe B HHX;

® u3yyeHue, 06001IeHHe U pacpOCTpaHEHHE OIbITa, HOBBIX GOPM U METOJIOB pabOTHL.

1.5. He sBastoTcst ciyxeOHbIMA KOMaHAHPOBKAMH:

o cny)xeOHble MOE3JKd COTPYAHHKOB, JOJDKHOCTHBIE  OOS3aHHOCTH  KOTOPBIX
IpeanoJiaraloT pa3be3IHON Xapakrep paboThl, €CIM HHOE He MPeayCMOTPEHO JIOKAIbHBIMH HITH
HOPMATUBHBIMH IIPAaBOBBIMU aKTaMH;

® [IOE3[KH B MECTHOCTb, OTKYJa COTPYIHHK 10 YCIIOBHSIM TPAHCIIOPTHOIO COOOUIEHHUS U
XapakTepy paboTbl HMMeEET BO3MOXHOCTh €XEOHEBHO BO3BpAlllaTbCsi K MECTOXHTENbCTBY.
Bompoc 0 1enecoo6pa3HOCTH U HEOOXOAMMOCTH €XEeJIHEBHOTO BO3BpAlllEeHHs COTPYAHHKA U3
Mecta CiayxeOHOH KOMaHOUPOBKHM K MECTOXHTEIbCTBY, B KaXJOM KOHKDETHOM cCliy4ae
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olpezensieT PyKOBOIUTENb CTPYKTYPHOIO NOApPa3AeieHHUs, OCYILIECTBUBIIMH KOMaHIUPOBaHHE
COTPYIHHKA,

e BHIC3/IbI 0 JIMYHBIM BompocaM (06€3 TNpOU3BOACTBEHHOH HEOOXOMHMMOCTH,
COOTBETCTBYIOIIET0 JOrOBOpa UJIH BbI30Ba MPHUITIAIAIONICH CTOPOHEI).

1.6. CnyxebHble KOMaHIUPOBKH NOpa3AeIsioTCs Ha:

® IUIAHOBBIE, KOTOpBIE OCYLIECTBISIOTCS B COOTBETCTBHH C YTBEPKICHHBIMH B
YCTaHOBJIEHHOM NOPSAIKE NIJJaHaMH U COOTBETCTBYIOIIUMHU CMETaMHU;

e BHEIUIAHOBBIE — IS PpELICHUS BHE3allHO BO3HUKIIMX mnpobiieM, TpeOyromux
HEMEMJIEHHOIO  pacCMOTPEHHs, JUOO B HHBIX CIy4asX, HpPEeAyCMOTPETh KOTOpPHIE
3a0J1arOBpEMEHHO He NIPEJCTaBISIETCs BO3MOXKHBIM.

1.7. KoMaHOupoBaHHE pYKOBOJAUTENEH CTPYKTYpHBIX MOApa3JCIeHHUH OIyCKaeTCs
TONBKO B ClIy4asiX, €CJIM 3TO HE BBI30BET HApYUICHHH B HOPMAaJbHOM DPEXHME BEICHHS
00pa3oBaTesIbHOTIO Npolecca.

B cnyyae KOMaHIMpOBaHHS pPYKOBOISIIETO COCTaBa JAMPEKTOpP Ha3HA4aeT JIMIIO,
BPEMEHHO HCIOJHSAIOIEE 00S3aHHOCTH YOBIBIIEIO COTPYAHHMKA, ¢ BO3JIOXKEHHEM Ha HEro Ha
nepuoJ KOMaHIUPOBKH BCEX JODKHOCTHBIX OOS3aHHOCTEH M IpaB KOMAaHIWPOBAHHOIO
COTpyOHHKA, BKJIOYas IIpaBa, IpeJOCTaBICHHbIE KOMAaHAUPOBAaHHOMY COTPYAHHKY Ha
OCHOBaHHUH JOBEPEHHOCTH.

1.8. 3anpemraeTcs HanpaBIE€HUE B CIIyXeOHbIE KOMaHAHPOBKHA OCPEMEHHBIX XKEHIIMH.

1.9. Hanpasnenue B cinyxeOHbIE KOMaHAMPOBKU JKEHIINH, UMEIOLINX JIETEH B BO3pacTe
0 TpexX JIET, NOIYCKAaeTCsA TOJbKO C HMX IIMCbMEHHOIO COIVIACHS IPH YCJIOBHM, YTO 3TO HE
3alPeLICHO UM B COOTBETCTBHH C MEIMLIMHCKUM 3aKI0YeHUuEeM. [Ipy 3TOM KEHIMHBI, UMEIOIINE
IeTeld B BO3pacTe IO TPEX JIET, MOJIKHBI ObITh 03HAKOMJIEHBI B MUCbMEHHOH (opMe CO CBOMM
IIPAaBOM OTKa3aTbCs OT HAIPABJICHUS B CIY)XE€OHYIO KOMaHAUPOBKY.

1.10. B cnyxeOHble KOMaHIUPOBKH TOJIBKO C NHCHbMEHHOIO COIJIACHS JOIYCKaeTCs
HaNpaBJATh:

e Marepel U OTLIOB, BOCIIUTHIBAIOIUX O€3 cynpyra (Cynpyr) AeTei B Bo3pacTe A0 MATH
JeT;

¢ COTPYIHHKOB, HMEIOIIMUX ACTEeH-UHBAIHIOB;

e COTPYIHHKOB, OCYIIECTBJISIONIMX YyXOA 3a OOJbHBIMM UJI€HAMH HX ceMeil B
COOTBETCTBHH C MEIUIIMHCKUM 3aKIIOUEHUEM.

IIpu 3TOM Takue COTPYAHHKH AOKHBI OBITH O3HAKOMJICHBI B IUCBMEHHOH (opme co
CBOMM IIPaBOM OTKa3aTbCs OT HAIIPABJIEHHS B CIIYXKEOHYIO KOMaHIHPOBKY.

1.11. He nonyckaercs HanpaBjI€HHUE B KOMaHAUPOBKY H Bblaya aBaHCa COTPYIHHKAM, HE
OTYUTABIIMMCS 00 U3PacXO/IOBAaHHBIX CPENICTBAX B MPEIbIIylIed KOMaHIUPOBKE.

2. Cpok u peXxuM KOMaHAHPOBKH

2.1. Cpok kOMaHAUPOBKH COTpyAHHKA (Kak 1o Poccuu, Tak U 3a pyOex) ompenenser
JHUPEKTOP C Y4€TOM 00bEMA, CI0KHOCTH U IPYTUX OCOOEHHOCTEH CI1yKEOHOro MOpy4YeHHUs.

2.2. dakTuuecKHH CpoOK IpeObIBaHUS COTpYyJHHKAa B MECTE€ KOMaHIUPOBaHHUS
oIpelieNIeTcs 10 MPOe3AHbIM JOKYMEHTaM, MIPEACTAaBIAEMbIM PaOOTHUKOM IO BO3BPALICHUH U3
cly)keOHOH KoMaHAMpOBKH. B ciyuae npoe3ga pabGoTHHKa K MECTy KOMaHAMPOBaHHS HIIH
obpaTHO K MecTy paboThl Ha JHYHOM TpPAHCIOPTE (PaKTHUUECKUH CPOK NpeObIBaHUS B MECTE
KOMaHIHpPOBaHHs YKa3bIBa€TCs B CIIy)XKEOHOH 3aIUCKeE.

CnyxeOHyro 3amucKy pabOTHHK IO BO3BpAalllEHUH M3 KOMAHIUPOBKHA MPEACTaBISCT
OIHOBPEMEHHO C OIlpaBJaTeIbHBIMU JOKYMEHTAMH, MOATBEPKIAIOUIMMH HCIIONIb30BAHUE
JTMYHOTO TpaHcnopTa (IyTeBOH JIMCT, CUeTa, KBUTAHI[UH, KACCOBBIE YEKH U T. II.).

JlHeMm Bble3a COTpYyAHHMKA B KOMAHAMPOBKY CUHTAETCS NIEHb OTIPABIICHUS CAMOJIETA,
aBTO0yca HJIM JpPyroro TPAHCHOPTHOro cpeAcTBa M3 TI.SIKyTcka, a OHEM NpUOBITHS U3
KOMAaHIUPOBKH — JI€Hb NPHUOBITHSA TpaHCIOpTHOro cpeiactsa B I. Skyrtck. [Ipu oTnpaBieHuu
TPaHCIIOPTHOIO  CpeacTBa 10 24  4acoB  BKIIOYUTENBHO  JTHEM  BBIOBITHS B
KOMAaHJIHPOBKY CUMTAIOTCS TEKYIIHE CYTKH, a ¢ 00 4acoOB U MO3XeE — CIEAYIOLIHE CYTKH.
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B ciy4ae ecnM cTaHLMs, MPUCTaHb WJIKM a3pONOPT HAXOASATCS 3a YEpTOH HACeJIeHHOro
IYHKTa, YYUTBIBAETCA BpeMs, HeoOXOoAMMOE Ui mpoe3fa OO0 CTAaHLUH, [PUCTAHH WIH
a’ponopra. AHaJOTHYHO OIIPENENsIeTCs IeHb Mpue3aa paboTHUKA B MECTO TOCTOSIHHOHM paboTHI.

JleHp Bple3ga B CHyXeOHYIO KOMaHIUPOBKY (IeHb TIpHe3aa U3 CIyXeOHOH

KOMaHHPOBKH)
OIIpeIeNIAETCs 10 PErHOHANBHOMY BPEMEHH OTIpaBieHUs (IpUOBITHS) TPaHCIIOPTHOIO CPeJICTBA
B COOTBETCTBHH C paclMcaHUeEM ABHXKEHHUs. B ciydae otnpaBneHus (MpUOBITHS) TPAaHCIIOPTHOIO
CpeAcTBa BO BpeMs, OTJIMYHOE OT pacHHcaHus, (akTHYeCKOe BpeMs OTIpaBiieHUs (IpHOBITHS)
HNOJATBEPXKIAETCS COOTBETCTBYIOUIMMH CIIPaBKaMU HJIM 3aBEPEHHBIMH OTMETKAMH Ha IIPOE3THBIX
Omnerax.

2.3. Ha coTpyAHMKa, HaxOIfLIErocs B KOMAaHIMPOBKE, DPAaCHPOCTPAHSETCS PEXUM
pabouero
BPEMEHH, M IIPaBHJIA PACIOpPsiiKa OpraHU3alliy, KyJJa OH KOMaHIupoBaH. BMecTo nHe# oTapixa,
HE HCHOJB30BAaHHBIX 3a BpeMs KOMaHIUPOBKH, JAPYTrH€ NHU OTAbIXA I1OCJIE BO3BpAICHHS M3
KOMaHAMPOBKHU He NpeNocTaBisioTCs. VckmoueHue coCcTaBnsiiOT Ciy4yaH, KOrga MEpOINpPHUSATHSA,
Ha KOTOpBIE€ COTPYAHHMK KOMaHIHPOBAH, IIPOXOJMIH B BBIXOJHBIE JHHU JIMOO UHBIE THH OTIBIXA,
yCTaHOBJIEHHBIE B COOTBETCTBUH C 3aKOHOAATEILCTBOM U [IpaBuiamMu TpyI0BOIo pacmopsjika.

B cnyyasix, Korga COTpyIHHK CHEIUAIBHO KOMaHAUPOBaH JJIsi paboOThl B BBIXOJIHBIE HIIH
Ipa3IHU4YHble M Hepabodue JHH, KOMIlEHcanus 3a paboTy B 3TH JHH BBIIAYHBACTCS B
COOTBETCTBUM C JEHCTBYIOUIUM 3aKOHOJATENbCTBOM. FEcnmu coTpyaHuUK OTOBIBaeT B
KOMaHIUPOBKY JTHOO NMpUOBIBaET U3 KOMAaHIUPOBKH B BBIXOJHOH J€Hb, EMY I1OCJIE BO3BPAILCHHS
U3 KOMaHJIUPOBKH MPEOCTABISAECTCS IPYrol JeHb OTIbIXA.

2.4. B cnyyae HEBO3MOXHOCTH BO3BpallleHHUs COTPYAHHUKA M3 KOMAaHIHPOBKH B
YCTaHOBJICHHBIE CPOKH BCJIEACTBHE HENPEOJOJIMMON CHIIbI WIM HHBIX HE 3aBUCSIIMX OT HEro
00CTOATENIECTB KOMaHIMPOBKAa MOXeET OBITh POJICHA.

daxkT HaIM4yusg JAaHHBIX OOCTOSATENBCTB JOJDKEH OBITh IOJATBEPXKAECH NPOBEACHHOH
c1ykeOHOM npoBepKoH, MO pe3yabTaTaM KOTOPOH B YCTaHOBJIEHHOM IOpPSAKE BBIHOCHTCS
COOTBETCTBYIOIIIEE 3aKJIIOUEHHUE.

3a BpeMs 3aJ€pXKKH B IyTH 0e3 YBAXKUTENbHBIX [IPUYUH COTPYAHHUKY HE BBIIAYUBACTCS
3apIuiaTa, He BO3MEILAIOTCA CYTOYHBIE PAacXoJbl, PacXolbl Ha HAE€M JXHJIOTO IOMEIIEHHUS M
JpyTrue pacxoJsl.

2.5. B ciydae HacCTyIUIEHHs B IIEpHOJ] KOMaHAMPOBKH BPEMEHHOH HETPYJOCHOCOOHOCTH
COTpYAHHK 00s513aH HE3aMeUIUTENIHFHO YBEIOMHUTD 00 3TOM paboToaaTens.

2.6. SIBka coTpylHHMKaA Ha pabOTy B JIeHb Bbl€3/la B KOMAaHIUPOBKY HJIM B JIEHb IIpHeE3aa
M3 KOMaHJUPOBKH PEIAeTCs 0 JOTOBOPEHHOCTH ¢ aupekTopoM Komnemxa.

3. [lopsanok odopmiieHHSA CTyKeOHBIX KOMAHIHPOBOK

3.1. Ogopmaenue caysxcebrvix KOMaHOUPOBOK no Poccuu u 3a epanuyy.

3.1.1. IlnaHupoBaHME KOMAaHAMPOBOK OCYIIECTBJSETCS Ha OCHOBAaHHH KOMIUIEKCHOTO
IUlaHa KOMaHAMPOBOK Ha IOJ, YTBEPXKIEHHOIO JUPEKTOPOM IO COrJIACOBAHMIO C IJIAaBHBIM
Oyxranatepom.

Kontpone 3a 3(¢eKTHBHOCTHIO HCHONB30BAHMS KOMaHIMPOBOYHBIX  PacXoJIOB
BO3J1araeTcsi Ha O yXrajuTepHio.

3.1.2. BHennaHOBble KOMaHAMPOBKH COTPYAHHUKOB OCYILECTBISIOTCS IO PpEHICHUIO
JUPEKTOpa Ha OCHOBAaHUHU CIIy)XK€OHOH 3alMCKH PYKOBOAMTENS CTPYKTYPHOIO IOJpa3/ieiieHus,
HMHUIMHPOBABIIErO BbIE3/l, IPYU HAIUYUU (PUHAHCOBBIX CPEACTB Ha KOMaHAUPOBOUYHBIE PACXOIbI
(3a c4eT CpeaCTB MPUHOCSINEN T0XO IEATENBHOCTH ).

3.1.3 OcHoBaHHEM Al KOMaHIAMPOBAaHHUS COTPYOHHKOB CUHMTAETCs CIIyxeOHOe 3amaHue
(¢. T-10a) pykoBomuTENs CTPYKTYpHOrO NOApa3neseHuss (YIOJHOMOYEHHOIO JOJIKHOCTHOTO
JULA) COTPYAHHUKY.



3.1.4. Tlocne nony4yeHus cinyxeOHOro 3a1aHusl KOMAHIUPYEMBIH COTPYAHHUK COCTaBISET
CMETy KOMAaHJIUPOBOYHBIX pPACXOJOB (MpEeJBAapUTENbHBIH pacyeT) M COIJIaCOBHIBACT €€ B
Oyxrajitepuu.

3.1.5. Ilocne cornacoBaHusi CMEThl KOMaHIUPOBOYHBIX pPACXOJ0B KOMaHAUPYEMBIH
COTPYZAHHK Ilepe/iaeT ciyxebHoe 3aJJaHHe U CMETY B OTAe] KaapoB (HE MO3[HEe TpeX AHeH Jo
Hayajla KOMaHAUPOBKH) JUIsl COCTABIEHUS MPUKa3a Ha KOMAaHIUPOBKY.

Ha ocHOBaHHH MOJIy4eHHOTO CiIy>ke0OHOro 3alaHUs OTAEJ KaapoB roToBUT npukas (¢. T-
9) 0 HanpaBJIEHHUH COTPYJHHMKA B KOMaHIHUPOBKY WJIM NpHKa3 (PACHOPSKEHHE) O HaNpaBICHUH
COTPYJIHHUKOB B KOMaHAUPOBKY (. T-9a).

KoMaHaupoBoYHbIE TOKYMEHTHI, ClIy>)keOHO€E 3aaHHe MOANMUCHIBAIOTCS JUPEKTOPOM.

Otnen KaapoB 3HAKOMHT KOMAaHIUPYEMOIO COTpPYAHHKA C IPHUKA30M M BBIIAET €My
ciy)xebHoe 3a1aHue.

OpHoaHEeBHass KOMaHIHPOBKa 0GOpMIISETCS IPUKA30M AUPEKTOPA.

3.1.6. He mo3aHee yeM 3a TpH paboyuXx AHSA 10 Hayala KOMaHIMPOBKH KOMHS MpPHKa3a O
KOMAaHOUPOBKE H CMETa KOMaHAMPOBOYHBIX PAcXOJOB HAMpaBISAIOTCS B OYXTanTepuro s
nepeBozia J€Her Ha OaHKOBCKYIO KapTy WJIM BBIAAYM HAJMYHBIMH JEHE)XXHBIMH CPEICTBAMH
KOMaHIHPOBAaHHOMY COTpPYIHHUKY.

3.1.7. ®dakT BHIOBITHS COTPYAHHMKA B KOMaHIUPOBKY (Hkcupyercsa B JKypHane ydera
pabOTHHKOB, BEIOBIBAIOIIUX B CIIYKEOHBIE KOMaHAHMPOBKH.

3.1.8. B HCKIIOYHTENBHBIX CIIy4asX, CBSI3aHHBIX C OCYLIECTBICHHEM BHEIUIAHOBBIX
BBIE3IOB, KOrja MpOM3BECTH OQOpPMIICHHE CIy>)keOHOH KOMaHIUPOBKH HE NPEICTABISAETCH
BO3MOXHEBIM, JONycKaeTcs Bble3] 0e3 M3maHus npuka3a o KoManHaupoBke. [locnenyromiee
U3/laHUe NpHKa3a 0 KOMAaHJIHPOBAaHHUHM COTPYJHHKA OCYUIECTBIISIETCS B TEUYEHHE CIEAYIOLIErO
paboyero aHs.

3.2. Ogpopmnenue cryscebHbvix KOMAHOUPOBOK 3A ZPAHULY.

3.2.1. LlensamMu 3arpaHKOMaHIHPOBOK SBJISFOTCS:

e Hay4HbIE CTAXHPOBKH, B TOM YHCJIE NOBBIIICHHE KBaTUUKAIIUH;

e Hay4yHO-HCClIeloBaTeIbCcKas pabora;

e y4acTHe B MEXAYyHapOoIHBIX ¢popyMax (KoHPepeHIUsAX, KOHIpeccax, CUMIIO3UyMax H T.
n.);

* [POBEJEHHUE NEPErOBOPOB;

e JpyTHE LEJIU C pa3pelleHUsi AUPEKTOpa.

3.2.2. OcHOBaHHMEM 3arpaHKOMaHIMPOBKH CIIYXHT:

e IOTOBOP O COTpPYOHHYECTBE ¢ 3apy0OexHBIM 00pa3oBaTelbHBIM, HAYYHBIM
YUpEXIECHHEM;

e JIOrOBOP Ha BHEIIHEIKOHOMHUYECKYIO NEATEIHHOCTD,

e obulMaNBbHOE NOpPUIVIAIEHHE Ha  y4acTHE B MEXAYHApOAHBIX  ¢opymax
(xoH(epeHIuAX, KOHrpeccax, CAHMIIO3UYMax H T. J1I.).

3.2.3. OTBeTCTBEHHOCTH 32 0O0OCHOBAHHOCTh 3arpPAHKOMAaHIUPOBKH HECET PYKOBOJIUTEID
COOTBETCTBYIOIIETO CTPYKTYPHOIO MOApPa3ACICHHS.

HanpaBienue coTpyaHHKa B 3arpaHKOMaHAMPOBKY OQOpPMIISETCS MPUKA30M JAUPEKTOpA.
B npukaze ykassiBaeTcs:

o (haMuIHs, UMS, OTYECTBO, JOJDKHOCTH KOMaHIHUPYEMOTO COTPYAHHKA,

B KaKyIO CTpaHy (ropoa), Ha KakoH CpOK, ¢ KaKoH IeJIbIO U 3a YeH cYeT KOMaHIUupyeTcs
COTpY/JHHK.

K npuka3y npunararorcs:

e NEpPEBEJICHHBIE HAa PYCCKHH S3BIK JOKYMEHTBI, MOCTYNHBIIME OT NPUHHUMAIOLICH
CTOPOHEI (BBI30B);

¢ CMETa KOMaHJAUPOBOYHBIX PacXO/I0B.

3.2.4. ®dakTtuueckoe BpeMs MpeObIBaHHS B KOMaHAMpPOBKE 3a mpenenamu Poccuu
OIpENEIAETCS:



a) B cllydyae KOMaHJIUPOBKH B CTPaHbI, C KOTOPbIMH YCTAHOBJIEH IMOJHBIA NOrPaHUYHBIA
KOHTPOJIb — 10 OTMETKaM KOHTPOJIBHO-IIPOITYCKHBIX MyHKTOB B 3arPaHUYHOM MaCIOpTe;

6) B cily4ae KOMaHIMPOBKH B CTpaHbl, C KOTOPHIMM HE YCTAHOBJIEH WJIH YIPOILICH
NIOrpaHHYHBIH KOHTPOJb, — MO NPOE3IHBIM TOKYMEHTaM, MpPEJCTaBJiseMbIM pPaOOTHHKOM IIO
BO3BpAlIeHHH U3 CI1yxeOHOH KOMaHIUPOBKH;

B) B CJIy4ae OTCYTCTBHSI OTMETOK B COOTBETCTBHH C MOANMYHKTAMH «a» U «0» HACTOALIETO
IYHKTa CyTOYHbIE pacXo/1bl KOMaHAUPOBAHHOMY COTPYIHHKY HE BO3MEIIAIOTCS.

3.2.5. Ecny coTpyAHHMK NOJIYYHJI aBaHC HA KOMaHJUPOBOYHBIE pAcXo/bl, HO HE BhIeXaj B
KOMaHIUPOBKY, OH 00513aH B TeUeHHE TpeX pabodyux JHEH co JHS MPUHATHS pelleHHs 00 OTMEHE
IOEe3/IKH BO3BPAaTHTh B KaccCy MOJy4YeHHbIE UM JEHEXHBbIE CpelCTBa B BaJIOTE TOH CTpaHbl, B
KOTOpOii OBUI BBIIaH aBaHC.

3.3. Buioaua OenedicHbix cpedcme Ha KOMAHOUPOBOYHbIE PACXO0bl

3.3.1. ®uHaHCHpOBaHHE KOMAHAUPOBOYHBIX PACXOJI0B MPOU3BOAMUTCS B COOTBETCTBHH C
IpeaBapUTeNLHO YTBEPKICHHBIM rpa KoM KOMaHAUPOBOK 3a CYET:

e cyOCHIMH Ha BBINOJIHEHHE rOCYIApPCTBEHHOIO 33/1aHHUS,

e MpPHHOCALIEH TOXOM AESATEIHHOCTH.

BHennaHoBble KOMaHAMPOBKH OCYUIECTBIISIFOTCS 3a CYET CPEACTB IMPHHOCALICH TOXO0M
IeSITebHOCTH.

33.2. Bpimaya  KOMaHIMpPYEMBIM  COTpPYJHMKaMm  JIEHEXHBIX  CpeACTB  Ha
KOMaHJMpPOBOYHBIE pPacXo/bl OCYIIECTBIISIETCS HAa OCHOBAHWH 3asiBJICHHS COTPYAHHUKA, CMETHI
(MpeaBapUTEIBLHOIO pacyera) KOMaHIUPOBOYHBIX PAcXOJ0B U KOMHH ClIyxeOHOro 3aJaHus H
IpHKa3a O HalpaBJeHHH COTPYIHHKA B KOMaHIUPOBKY.

3.3.3. IIpu xomaHaupoBKax o Poccuu aBaHC BbIIaeTCs B pyOsx.

3.3.4. Ilpu 3arpaHKOMaHIUpPOBKE ydpexJeHue obecleynBaeT COTPYAHHKA JECHEKHBIMH
CpEeICTBAaMH B HalMOHAIBHOM BalllOTe CTpaHbl NpeObIBaHHS COTPYJHHKA HJIX B CBOOOAHO
KOHBEPTHPOBAHHOH BaIIOTE.

3.3.5. Brijaya geHexXHBIX CpeJCTB Ha KOMaHAHUPOBOYHbBIE PACXO/Ibl IPOU3BOAUTCS MyTEM
BBIJIaYM HATHYHBIMH U3 KacChl OyXrajlTepus JIHO0 Ha GAaHKOBCKYIO KAPTOUKY COTPYAHHKA.

JleHe)xHbIe CpeICTBa B BIIOTE HA 3arpaHKOMaHAMPOBKY MEPEUUCIISIOTCS Ha OAHKOBCKYIO
KapTy COTpYy/IHHUKA.

3.3.6. Ecnu 151 OKOHYATEJILHOTO pacyeTa 3a KOMAHAMPOBKY HEOOXOIMMO BBIMJIATHTH
JIOTIOJIHUTE/IbHBIE CPEeACTBA HJIM COTPYAHHKOM He TMOJIydeHbl aBaHCOBBIE CpEACTBA Ha
KOMaHAMPOBKY, HMX BBIIJIATa COTPYAHHKY OCYIIECTBISETCS B pPyONsX mo oQHIHaTbHOMY
oOMeHHOMY Kypcy banka PoccuM K HMHOCTpaHHBIM BallOTaM CTpaH mpeObIBaHHS,
YCTaHOBJICHHOMY Ha I€Hb YTBEP)KJIE€HHUS aBaHCOBOT'O OTYETa.

3.3.7. Tlpoe3nHble HNOKyMEHTHl MNPHOOPETAIOTCS KOMAHIAMPOBAHHBIM COTPYIHHKOM
CaMOCTOSITENIBHO TOJIBKO MOCJIE MOJy4YeHHs JeHEeXHBIX CPeICTB Ha KOMaHIHPOBOYHbIE PACXO/IbL.

4. 'apaHTHH ¥ KOMIICHCALHH MPH HANPABJEHHH COTPYAHHKOB
B CJ1y’KeOHbIe KOMAHAHPOBKH

4.1. 3a xOMaHAMPOBAHHBIM COTPYAHHKOM COXpaHSETCs] MeCTO paboThl (AODKHOCTH) U
cpelHHi 3apaboTOK 3a BpeMsi KOMaHIHPOBKH, B TOM YHCJIE U 32 BpeMsl IpeObIBaHUS B IyTH.

Cpenuuii 3apaboTok 3a BpeMsl npeObIBaHUS COTPYIHHKA B KOMAaHJHUPOBKE COXpPaHSIETCs
Ha Bce pabouHe JHU HeAEH Mo rpadHKy, YCTaHOBJIEHHOMY 110 MECTY IOCTOSIHHOM paboOThI.

4.2. KoMaHIHUpOBaHHOMY COTPYIHHKY YUpeXJeHHe 00s13aHO BOBMECTHTD:

e pacxojbl Ha NPoe3;

e pacxo/bl 0 HaiMy KHUJIOTO IMOMEIIEHHS;

e JIONOJHUTENBHBIE DPACXOJAbl, CBf3aHHblE C IPOXXKHBAHMEM BHE MOCTOSHHOIO
MECTOXHUTENLCTBA (CYTOYHEIE);

e JpyTHe pacxo/bl, IPOU3BEIeHHbIE C pa3pelleHus WK BeoMa qupekropa Komtemxa.

4.3. Pacxonpl Ha Mpoe3 1 yUpexIeHHe BO3MeIaeT COTPYIHHKY:

* JI0 MECTa KOMaHIMPOBKH U 00paTHO;



e U3 OJHOIO HACEJIICHHOTO IyHKTa B JpPYroil (e€ciud COTPpYyAHHK KOMaHIHWPOBaH B
HECKOJIPKO OpraHH3alfii, pacloNoKEHHBIX B Pa3HbIX HACEJIEHHBIX TYHKTAX).

B cocTaB 3THX pacxoJ0B BXOIAT:

e CTOMMOCTH IIPOE3THOrO OMIIeTa Ha TPAHCIIOPT OOIIEro MOJIb30BaHUs (CaMOJIeT, NOE3 1 U
T. .);

e CTOMMOCTH YCIYT 110 OOPMIICHHIO TPOE3THBIX OHIIETOB,

e pacxoJbl Ha OIJIATy MOCTEJILHBIX IPHHAIEHKHOCTEH B II0e3aX;

e CTOMMOCTh IIpo€3Jla A0 MecTa (BOK3ajl, MPHCTaHb, a3poNoOpT) OTIPABICHUSA B
KOMaHJIMPOBKY (OT MecTa BO3BpalllEeHHs W3 KOMaHIUPOBKH), €CIH OHO DAacCIOJIONKEHO BHE
HACEJICHHOTO NMYHKTa, IJIe COTPYAHUK paboTaer.

Pacxonpl Ha npHOOpeTeHHE NPOE3THOT0 NOKYMEHTa Ha BCE€ BHABI TpaHCHOpTa NpH
CJICIOBAaHMH K MECTY KOMaHIUPOBaHUS U 0OpaTHO K MECTY OCTOSSHHON paboThl BO3MEMIAIOTCS B
COOTBETCTBHH C MPEICTABICHHBIMH TOKYMEHTaMH.

4.4. Pacxonsl Ha npoe3n no Poccud KOMIEHCHPYIOTCS B COOTBETCTBHH C MOJIMYHKTOM
«B» myHkTa 1 nocraHoBneHus [IpaButensctBa P® ot 2 oktsabpst 2002 r. Ne 729.

Bo3MelileHHe pacxo/I0B Ha Npoe3], NPEBBIIAIONIMX pa3MeEp, YCTAHOBIEHHBIA TaHHBIM
IYHKTOM, MPOHU3BOJAUTCS MO (PAaKTHUECKHUM pacxojaM 3a CUET CPEJICTB IMPHHOCSIIEH I0X0X
JeITEeNbHOCTH C paspelieHuss aupexkrtopa Komtemka M 1O  COINIaCOBaHUIO C  IJIABHBIM
Oyxrajirepom.

4.5. Tlpu HanpaBleHHM COTPYJHHKAa B 3arpaHKOMAaHIHMPOBKY €My JIOIOJHHTEIHHO
BO3MEIIAIOTCS paCXOIbI:

e Ha oopMmIiIeHHE 3arpaHnacnopra (BH3bl, Ap. BHIE3THBIX TOKYMEHTOB);

e Ha oopMIIeHHE 00A3aTETFHON METHIMHCKOM CTPaXxOBKH;

e 110 yniare 00s3aTeNIbHBIX KOHCYJILCKUX H a3POJIPOMHBIX COOPOB;

e 10 yIutate cOOpOB Ha NpaBo BhE3/1a HIIM TpPaH3UTa aBTOMOOHIIS;

e IO YIUIATE HHBIX 0053aTENIbHBIX IUIaTEXEH H COOPOB.

4.6. Ecniu 1o Mecta KOMaHIHUPOBKH MOXHO A00paThCsl pa3HbIMH BHJAMH TPaHCIOPTA,
JTUPEKTOP U IJIaBHBIN OyXrairep BIpaBe 10 CBOEMY BEIOODPY OIIATUTH COTPYAHUKY OJUH H3 HHX.

4.7. Pacxoznpl Ha NMpHOOpETEHHE NMPOE3THOr0 JOKYMEHTa Ha BCE BHJIbI TpaHCIOpPTa IPH
CJIEIOBAaHHH K MECTY KOMaHJIUPOBAHUS U 00OpPaTHO K MECTY NOCTOSTHHOU pabOThl BO3MELIAIOTCS B
COOTBETCTBHH C NPEICTABICHHBIMH TOKYMEHTaMH.

4.8. [Ipu xomanaupoBkax no Poccuu pasmMep CyTOYHBIX COCTABJISAET:

e 170 py0. 3a KaX/Iblif IeHb HAXO0XX/IEHHS B KOMaHIUPOBKE.

[Ipy HampaBJICHHH COTPYJHHKa B KOMaHIMPOBKY 3a rpaHUUy H3 PoccHH CyTOYHBIE
BBIIIJTAYHBAIOTCS B pasMepe M NMOpsAKE, YCTAaHOBJICHHOM IocTaHoBieHHeM [IpaBurenscrtsa PO
ot 26 nexabps 2005 r. Ne 812. C paspermieHHss OUPEKTOpa U MO COIJIACOBAHHIO C TIJIABHBIM
OyxranTepoM IpH HaNpaBJICHUH COTPYJHHKAa B 3aIrpPaHKOMAHIUPOBKY CYTOYHBIE MOIYT OBITh
YBEJIMYEHBI 32 CYET CPEACTB OT NPHHOCAIIEH JOXO NEATENLHOCTH.

B ciydae 60j1€3HH COTpYIHHKA BO BpeMs HaXOXXICHHS B KOMaHJAHPOBKE €My Ha OOLIMX
OCHOBAHMSX BBIIIJIAYUBAIOTCS CYTOYHbIE B TEUEHHE BCErO BPEMEHH, IIOKA OH HE HMeEeT
BO3MOXHOCTH 10 COCTOSIHHUIO 37I0POBbsl NPHCTYIHTh K BBINOJIHEHHIO BO3JIOXKEHHOTO Ha HEro
CITy)K€OHOTO NMOpPYYEHHUS WM BEPHYTHCS K IOCTOSHHOMY MECTy pabOThl, HO HE CBBILIE JBYX
MECSILIEB.

Beinnara cyTOYHBIX MPOU3BOJAUTCS TAKXKe, €CIM 3a00JIEBIIMI HAaXOJMJICS Ha JICYCHHUHU B
CTAUHOHAPHOM JIeueOHOM YUYpeXIEHHH, Ha OCHOBAaHHHM IIpHKa3a O IPOJUICHHH CpOKa
KOMAaHHUPOBKH B YCTAHOBJICHHOM MOPSJIKE.

4.9. I1pu xomanaupoBKax no Poccuu pacxozasl Ha HaeM XHJbS BO BpeMsi KOMaHIHPOBKH
(NpH HAMIUYUH NOATBEPKAAIOIIUX JAOKYMEHTOB) B pPaMKax BBINOJHEHHs roc3alaHus (3a cyer
cpeacTB cyocuauit) He MoryT npesslimaTh 3500 py6. B cyTku. [Ipu OTCYTCTBHHM TOKYMEHTOB,
HOJTBEPXKAAIOIIUX 3TH pacXoisl, — 35 pyO. B CYTKH.

[Ipyu HampaBJIeHHH COTPYAHMKAa B KOMaHIMPOBKY 3a FpaHHLy pa3Mep BO3MEILICHHS
pacxoJOB HAa HaeM IKWIbS 3aBUCHT OT cCTpaHbl mnoe3akd. [Ipy ero omnpexnencHuu



PYKOBOJCTBYIOTCS mpuka3zoM MuHduHa Poccum ot 2 aBrycra 2004 r. Ne 64n. Bosmemenue
pacxoJI0B Ha HAeM XKUJbS BO BpeMs KOMaHIUPOBKH, NPEBBIMAIOIIMX Pa3MED, YCTAHOBIICHHBIA
JAHHBIM [IYHKTOM, IIPOM3BOJUTCS MO (PaKTUYECKHM PacXoaM 3a CYET CPEACTB OT INPUHOCSAIIEH
JIOXOJ1 JEATENBLHOCTH ¢ pa3peleHus aupekropa Konnemxa (0OpMIEHHOTO COOTBETCTBYIOLIMM
IPUKA30M) M 10 COTJIACOBAHHUIO C IIIaBHBIM OyXIalITEPOM.

4.10. Pacxompl, cBsi3aHHblE C KOMAaHOUPOBKOM, HO HE IOATBEPXKIACHHBIE
COOTBETCTBYIOIIMMH JIOKYMEHTaMH, COTPYIHHMKY HE€ BO3MELIAIOTCS HIHM BO3MELIAIOTCA B
MHHHMAaJIBHOM pa3Mepe.

Pacxonpl B CBSI3u C BO3BpAIllEHHEM KOMaHIMPOBAHHBIM COTPYIHHKOM OHETa Ha MOE3],
caMmoJIET WM JApPYroe TPAaHCIOPTHOE CpPEeACTBO MOTYT OBITh BO3MEIUEHBI C pa3pelleHus
JUPEKTOPA TOJBKO IO YBAXHTENBHBIM IpHYMHAM (pelleHHe 00 OTMEHE KOMaHIMpPOBKH,
OTO3BaHME M3 KOMAHJIHPOBKH, 0OJI€3Hb) MpPH HAIWYMH AOKYMEHTA, NOATBEPXKAAIOLIETO TaKUE
pPacxo/bl.

B ciiydae 0TCYTCTBHS Y COTPYAHHKA MOATBEPKIAAIOIIUX TOKYMEHTOB 00 0OMEHE BaIOTEHI,
B KOTOPOM BBIAAH aBaHC, Ha HANMOHAJIBHYIO BalIOTy CTpaHbl NpeOBbIBaHHSA, IEpEpacyeT
pacxoloB, OCYINECTBICHHBIX B KOMAaHJIMPOBKE M IOATBEPXKIEHHBIX JIOKYMEHTAIIBHO,
OCYIIECTBIAETCA HUCXOAS U3 O(GHUIHATBFHOrO OOMEHHOrO BAMIOTHOIO Kypca, YCTaHOBJIEHHOIO
bankoMm Poccuu Ha JIeHb YTBEPKIEHHUSI aBAHCOBOI'O OTYETA.

BosMellieHHe pacxolOB Ha TIepeBO3Ky Oaraxa BECOM CBBIIE YCTAHOBJIEHHBIX
TPaHCIIOPTHBIMH NPEANPHUATHAMHE NPeENbHBIX HOPM HE IIPOHU3BOIAMUTCA.

Bo3Melenne pacxooB Ha ciuyxeOHble TeneQOHHBIE IEPEroBOPHl INPOBOIAMUTICA B
pa3Mepax, COrJacOBAHHBIX C JIMIIOM, IPUHSBIINM peLIEHHE O KOMaHIHPOBaHHH COTPYIHHKA.

4.11. CoTpyAHHKY, HAllpaBJIEHHOMY B OJIHOJHEBHYIO KOMaHIMPOBKY, COIIaCHO CTaTbAM
167, 168 TpynoBoro koaekca PO, onnaynBarorcs:

— cpeiHMi 3apaboTOK 3a IEHb KOMaHIMPOBKH;

— pacxoipbl Ha poe3J;

— MHBIE PacXopbl, MPOU3BeACHHbIE COTPYAHUKOM C pa3pelieHus aupekropa Komnemxa.

Cyrtounble (Hag0aBKM B3aME€H CYTOYHBIX) IpPH OJHOJHEBHOH KOMAHIMPOBKE HeE
BBIIJIAYUBAIOTCSI.

5. Iopsinok oTyeTa COTPYAHMKA O CJyxKeOHOH KOMaHIMPOBKe

5.1. B Teyenne Tpex pabodux QHEH CO JHSA BO3BpAINEHHUS U3 CIyxeOHOH KOMaHIMPOBKH
COTPYIHHK 00s3aTeNbHO T00(GOPMISET ITOKYMEHTHI, KOTOpBIE OBLIM COCTaBIIEHBI MEPEN
OTBHE3/I0M, U 3anoJHsAeT aBaHCOBEIH oTueT (¢. 0504505) 06 U3pacxon0OBaHHBIX UM CyMMax.

ABAHCOBBI OTYET COTPYAHHK IpeAocTaBnseT B Oyxranrepuro. OIHOBPEMEHHO C
ABAaHCOBBIM OTYETOM COTPYAHHK IepejaeT B OyXraiaTepur0 JIOKYMEHTBI, KOTOpBIE
[OITBEPXKIAIOT €r0 PacXOIbl U MPOU3BOJICTBEHHBIH XapakTep KOMaHIMPOBKH:

e NpoE3HbIE OUTIETHI;

e CueTa 3a [IPOKHUBAHHUE;

o yekn KKT;

e TOBapHBIE YEKH;

e KBHUTAHIIMH 3JEKTPOHHBIX TEPMUHAIOB (CIIMIEL);

e KCEpOKONHMM 3arpaHnacnopra ¢ OTMETKaMH O II€PEC€YEHHH TIpaHUlbl (IpH
3arpaHKOMaHIHPOBKaX);

e JIOKYMEHTHI, MOATBEPHKAAIOIIUE CTOUMOCTE CIY)KE€OHBIX TeNe(POHHBIX NIEPErOBOPOB, H
T. I

5.2. OcTaToK JeHEXHBIX CPEJICTB, NPEBBIIIAIONINN CYMMY, HCIOJIB30BAaHHYIO COIJIaCHO
aBaHCOBOMY OTYETY, IIOJIEXHUT BO3BPALIIEHHIO COTPYAHHUKOM B Kaccy He Mo3JHee Tpex pabounx
JTHE# 1mocie BO3BpalleHus 13 KOMaHIUPOBKH.

B cayyae HeBO3BpallleHHs COTPYIHMKOM OCTaTka CpeJICTB B ONPEACICHHBIH CpPOK
COOTBETCTBYIOIAs CyMMa BO3MEIAETCs B MOPSAKE, YCTAHOBIEHHOM TPYAOBBIM M I'PaXIAHCKO-
NPOIIECCYaTBbHBIM 3aKOHOJATENLCTBOM.

v



5.3. He no3nxee Tpex pabo4ux AHEH cO AHS BO3BpAILEHHS U3 CIyEOHOH KOMaHIUPOBKH
COTPYAHHMK TOTOBHUT M IPEICTABJISET PYKOBOAMTEIIO CTPYKTYPHOTO NOAPA3JE/ICHHS IOJHBIM
OTYET O HpoAcNaHHOW HM paboTe aUOO0 y4yaCTHH B MEPONPHATHH, Ha KOTOpOE OH OBl
KOMaHTUPOBaH.

CoTpyAHHKOM, KOMaHIMPOBAaHHBIM /Il BBIIOJHEHHUS ONPENENICHHBIX 3a1a4, K OTYETY O
KOMaHIMPOBKE IPUJIAraloTCs OpHUIHHaIbI JIH00 KCEPOKOIHH JOKYMEHTOB, MOJIyYEHHBIX HM HITH
HOJITUCAaHHBIX H BPYYEHHBIX UM OT HMEHH YYPEIKICHHUS.

CoTpyaHHKOM, KOMaHIHUPOBAHHBIM JJISl YYacTHS B KaKOM-THOO MEPOIPHATHH, K OTUYETY
0 KOMaHIUPOBKE MPHJIAraloTCs MOJIy4EeHHBIE UM, KaK Y4aCTHHKOM MEPONIPHATHS, MaTepHAJIBL

6. OT3bIB COTPYAHHKA U3 KOMAHIUPOBKH HJIH OTMEHA KOMaHIUPOBKH
OCYLIECTBJISIETCH B CJle1yI0IIeM NopsiAKe

6.1. PykoBoauTeNs CTPYKTYpHOTO MOJpPA3IENCHUs TOTOBUT CIyxeOHYIO 3alUCKy Ha UMS
JUPEKTOpA YUPEXKAEHHUS ¢ OOBICHEHHEM ITPHYHH O HEBO3MOXKHOCTH HAIIPaBJIEHHUS COTPYTHHKA B
KOMaHIHPOBKY MJIH OT3bIBa COTPYAHHKA U3 KOMAHIUPOBKH JJO HCTEUEHHS €€ CPOKa.

[Tocne pemeHus AMpeKTOopa roTOBUTCS MpUKa3 00 OTMEHE KOMaHAUPOBKH HJIH OT3HIBE H3
KOMaHUPOBKH.

BozMelenue pacxoqoB OTO3BAHHOMY M3 KOMaHIUPOBKH COTPYAHHUKY NPOH3BOAMTCSA Ha
OCHOBaHHH aBaHCOBOT'O OTYETa U MPUJIOKEHHBIX K HEMY JOKYMEHTOB.

6.2. KomanaupoBka MOXeT OBITh IpeKpallleHa AOCPOYHO IO PEIIEHHIO AUPEKTOpa B
clyyqasx:

e BBIIIOJHEHHS CI1yKeOHOro 3aJaHUs B IIOJTHOM 00BEME;

e OONIE3HH KOMAHAMPOBAHHOIO, HANM4YUSA YpE3BBIYAMHBIX CEMEHHBIX M  HHBIX
00OCTOSATENBCTB H HHBIX OOCTOSTENBCTB, TPEOYIOIUX €r0 MPHCYTCTBHUS IO MECTY IOCTOSIHHOTO
IPO>KUBaHMUS,

e HANIUYMA CIyxeOHOH HeOOXOAUMOCTH;

e HAapYUIEHHS COTPYAHMKOM TpYIAOBOM [UCIUIUIMHBI B IIEPHOA HAXOXICHHS B
KOMaH/IHPOBKE.

6.3. Otpe3x B KOMaHIUPOBKY Oe3 Hamiexamero ohopMIeHHUS JOKYMEHTOB IIO BHHE
COTPYAHHUKOB CUHTAETCS IPOTYJIOM H Bi€YeT 3a COOOH Mephbl AHUCIUMIUIMHAPHOIO B3BICKAHHS B
COOTBETCTBHH ¢ TpynoBsIM KoaekcoM PD.
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