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r. JIKyTCK

0 METOAUYECKOM KaOMHeTe

1. OOumme moI0KEeHUA

1.1 Hacrosimiee Ilonoxenue siBisIeTCSl TPaBOBBIM aKTOM, PETVIAMEHTUPYIOITUM
IIPaBOBOM CTaTyC METOJMYECKOTO KaOWHETa B KOJUICKE U YCTAaHABIUBAIOIIUM €T0
3aauu, (QyHKIWHU, ITpaBa, 00A3aHHOCTH, B3aUMOOTHOIIEHUS U CBs3u. [lonoxkeHue
paspabotano B cooTBeTcTBUHU ¢ DenepaibHbIM 3akoHOM «OO0 oOpa3zoBanuu B POy
01 29.12.2012 roga Ne 273-®3; mpukazom MuHHCTEpCTBA 00pa30BaHus U HayKu PO
or 14.06.2013r. Ne 464 «O6 yrBepxkaeHuu llopsnka opraHuzanuu |
OCYIIECTBJIICHHS] ~ O0pa3oBaTENbHOW  JEATEIBHOCTH MO  00pa3oBaTeIbHBIM
nmporpaMMaM  CpeaHero Mpod)eCCHOHALHOTO 00pa3oBaHHA», (enepalbHbBIM
rOCY/IapCTBEHHBIM 00pPa30BaTEbHBIM CTAaHIAPTOM CPETHETO MPOQPECCUOHATBHOTO
obOpazoBanusa (manee - ®I'OC CIIO), ycraom I'BIIOY PC () «®Dunancoro-
SKoHOMMYecknU kosuie ok umenn .. daneesay.

1.2 Meroanuecknii KaOWHET SBIAETCA CTPYKTYPHBIM IOJPa3ACICHUEM
y4e0HO-METOUYECKON  CIyKObl ~ KOJUIE/Ka, TOMYMHEHHBIM  3aMECTHTEIIO
TUpeKTOopa o yueOHo—MeToandeckoi padore (YMP).

1.3 B cBoeii 1esITeNbHOCTH METOIMYECKUN KAOMHET PYKOBOCTBYETCS :

- Koncturymuen Pocculickoit @enepanuu;

- ®enepanbHbiM 3akoHOM P® «O6 o6pazoBanuu B PO» ot 29.12.2012 .
Ne 273-D3;

-IIpukazom MunucrepcTBa oopazoBanus u Hayku PO ot 14.06.2013 1. Ne 464
«O0 ytBepxaeHun llopsigka opraHu3aliMid UM OCYILECTBICHUS 00pa30oBaTeIbHOM
JESTENHHOCTH 10 00pa30BaTeNbHBIM MPOrpaMMaM CPEIHETO MPo(decCHOHaTLHOTO
o0pa3oBaHUsA;

- DenepanbHbBIMU TOCYJIapCTBEHHBIMU O0Opa30BaTEIbHBIMU CTaHIAPTAMHU
cpeanero npodeccuoHanbHoro oopazosanus (nanee - ®PI'OC CIIO) B wactu . VII.
TpeOoBaHusi K yCIOBHUSIM pealu3alvyl MPOrpaMMbl MOJTOTOBKUA CHEIUATUCTOB
cpeanero 3BeHa (nanee —I1IIICC3);



- YcraBom ['BIIOY PC () «®uHAHCOBO-PKOHOMUYECKUHN KOJIJIEK MUMEHU
N.. ®aneesar.
- JIoM>KHOCTHBIMYM MHCTPYKIUSAMU MEAArorHYeCKUX pabOTHUKOB KOJIIEKA.

1.4 CtpykTypa 1 ITaT METOJIUYECKOTO KaOMHETa YTBEPKAAIOTCS TUPEKTOPOM
KOJUIEJIKa B YCTAHOBJIEHHOM TOPSIIKE.

1.5 Paboty MeToan4yeckoro kabMHeTa OpraHu3yeT 3aMeCTUTEIb TUPEKTOpa Mo
yueOHO-MeTouueckoil pabore. Metoauueckuii kabuHeT paboTaeT moja oOuuM
PYKOBOJICTBOM JUPEKTOPA B TECHOM COTPYAHUYECTBE C METOJIMYECKUM COBETOM,
[IMK.

2. OCHOBHBIE LEJH U 321291 METOAUYECKOr0 Ka0OMHeTa

2.1 Denpro paboTbl METOAMYECKOTO KaOWHETa SBJISETCS  y4yeOHO-

METOIUYECKOE, uH(OPMAITMOHHOE " JIHAarHOCTHYECKOE obecrnecueHue
00pa3oBaTEILHOTO TMpOIEcca KOJIJIE,a B COOTBETCTBUU C YCTAHOBJICHHBIMH
TpeOOBaHUSMH.

2.2 3amaun:

- OpraHu3amys ¥ KOOPAMHALMS METOINYCCKOMN ACATCIBHOCTH KOJUICIKA,

- COBEPIIICHCTBOBAHHE MIPOrPaMMHO-METOIUIECCKOTO obOecrieueHus
00pazoBaTeILHOTO MPOIIECCa;

- opraHu3aIus WH()OPMAITMOHHO-KOHCYJIHTAIIMOHHOMN MO/IJIEPIKKHU

MCCIIEZIOBATEIHCKOM JIEATEIIEHOCTH CTYIEHTOB H PAOOTHHKOB KOJUIEKA,;

- COACWCTBHE TMEJarormyeckuM pabOTHUKAM KOJUIePKa B TIOBBIIICHUH
npodeCCUOHATBHON KOMIIETCHTHOCTH;

- yIIpaBJICHHUE MOBBIIICHUEM KBATH(DHKAIINY TIEIarOTHIeCKUX U PYKOBOISIIIAX
PabOTHUKOB;

- MPOCKTHPOBAHKE, peaTu3alysl MPOrpaMM CpPEIHEro MPOPECCHOHATBHOTO
oOpa3oBaHUs.

3. OYHKIUM METOAUYECKOr0 KaOuHeTa

3.1 IlpoexTrpoBanue u pazpadboTka 00pa30BaTEIbHBIX TPOTPAMM MOATOTOBKHU
cnenmuanucToB cpeanero 3sena (IMIICC3):
- pa3paboTKa U KOPPEKTUPOBKA pab0YUX YUEOHBIX IJIAHOB IO CICIHATBLHOCTSIM
KOJUIEKA,
- KOHTPOJIb U KOPPEKTUPOBKA Y4EOHO-METOMUUYECKUX MATEPUAIOB TUCIHUILIINH TI0
CHEIUATBHOCTSAM KOJIJIE’Ka Ha COOTBETCTBUE YUCOHBIM IIAaHAM;
- KoMmIuiekToBaHue (GoHI0B o1leHOUHbIX cpeacTB (POC, KOC, KUM)

3.2 MeTonuueckas/peakKiIMOHHO-NU3/IaTebCKas IeATeTbHOCTh

3.2.1 Opraau3aimoHHO - TUIAHUPYIOMIAs JeATETHHOCTD:
- pa3paboTKa MIaHOB METOAMYECKOM pabOoThI KOJIEe KA, METOKAOMHETA;
- IOATOTOBKA U TIPOBEICHUE METONYECCKUX COBETOB, COBEIIAHMIA,
- pa3paboTka yueOHO-HOPMATUBHON JJOKYMEHTAIUH.

3.2.2 Metoaudeckoe obecriedeHre 00pa3oBaTeIbHOTO MpoIiecca.:



- CHUCTeMaTH3alus METOJUYECKUX U MH()OPMALMOHHBIX MATEPUATIOB U CO3/aHHE
0aHKa JaHHBIX 00pa30BaTEIbHBIX TPOrPAMM;

- OpraHM3anusi pEeUEH3UpPOBAaHUS M TOATOTOBKM K YTBEPXKICHHUIO Yy4eOHO-
METOMYECKHX JOKYMEHTOB, TUJAKTUYECKUX MAaTEPHUAIIOB;

- OpraHM3anusi U3y4yeHus: 00ECIeYeHHOCTU CTYACHTOB YUYEOHOW JUTEpaTypou H
y4e0HO-METOAUYECKUMU MaTepHaIaMy 10 JUCHUIUIMHAM;

- MOATOTOBKA 3asBOK Ha HEOOXOJUMYIO YUEOHO-METOJAMYECKYI0 1 HOPMATHUBHYIO
JOKYMEHTAIIHIO;

3.3.YnpasieHue KBaTupUKALUIMU NEeJarorudeckux paboTHUKOB

3.3.1 [loBebilieHrEe KBATU(PUKALIMY PENoaaBaTeIe

- pa3zpaboTKa peKOMEHAALMM Il TPEernoJaBaTeNel Mo COCTaBICHUI0 y4eOHO-
NPOrpaMMHON U METOAMUYECKON JOKYMEHTAIUU;

- KOHCYJIbTUPOBaHHWE U oOKazaHue mnpaktuyeckoil mnomomm [IMK wu
OTJIEIBHBIM MPENOoIaBaTeIsIM MO BOIPOCaM y4eOHO-METOAMYECKONU paboThI,

- opraHuzauus  TpOBEIEHUS  HAyYHO-TIPAKTHUYECKHUX  CEMHUHApOB,
KOH(pEpeHIu, CMOTPOB, KOHKYPCOB, BBICTABOK M JIPYTUX MEPONPUITHI,
HAIPaBJIICHHBIX Ha COBEPIICHCTBOBaHUE IIpoliecca OOy4YeHUS UM TIOBBIIICHUE
KBaJIM(DUKAIIMU TTPETojaBaTeleH;

- OpraHu3alys W NpOBEJEeHUE M3YYEHHs, 00OOUIEHUSI U pacnpoCTpaHeHUs
NEPEIOBOTO TEIarornYecKoro OIbITa, MOATOTOBKA M OpPraHU3alMs BBITIOJHEHMS
rpa¢vka MoBBILICHUS KBATU(PHUKALUU Ha KypcaX, CEMUHapax, CTAXXKUPOBKAxX U T.I1.;

3.3.2 Opranusanus aTTecTally neJarornyeckux Kaapos:

- OpraHu3alys Nojauu 3asBJIECHUIN Ha aTTECTAlHIO;

- (¢opMupOoBaHHE U YTBEp)KIEHUE TrpapuKka aTTecTallid M COCTaBa
HKCIEPTHOM IPYIIIIHI;

- OpraHu3alys NpoBeJICHUs IKCIIEPTU3HI;

- IOATOTOBKA JOKYMEHTOB ISl aTTECTAIIMOHHON KOMUCCHUHU.

3.4 Opraau3andss MOHUTOPHUHTA M H3MEPEHHUS IIPOIECCOB (IMPOBEIICHHE
KOHTPOJIUPYIOLUX U AUATHOCTUYECKUX MEPOIIPUATHI B COOTBETCTBUU C TpapuKOM
BHYTPCHHHX IIPOBEPOK):

- KOHTPOJIb AeaTenbHocTu [IMK;

- KOHTPOJIb Y4€OHO-METOINYECKON AESITEIbHOCTH;

- KOHTPOJIb KaueCTBa IMOATOTOBKU CTY/IEHTOB.

4. TlpaBa, 00SI3aHHOCTH METOINYECKOI0 Ka0OUHeTa

4.1 MeTtoandeckuii KaOMHET UMEET MPaBo:

- KOHTPOJIMPOBATh KA4e€CTBO MPOBEJACHUS YYCOHBIX 3aHITHHA, 3aceqaHui
IOMK u apyrux MeponpusiTuidi y4eOHO-METOAMYECKOTO U BOCIHUTATEIBHOTO
XapaKkTepa,;

- TpeboBaTth npegoctapienus ot LIMK unu npenonasateneit 11060ii yueOHO-
METOJIMYECKOM WJIM TUIAHOBO-OTYETHOW JOKYMEHTAIlMH, HEOOXOAUMOU  JJIA
OCYIIECTBIICHUS] HETTOCPEACTBEHHBIX (DYHKIIUNA METOJUYECKOT0 KaOUHETAa;

- TpeboBath OoT npenogasareneit u [IMK BoinonHeHUs mporpaMm, NacnopToB
Y MOJIOKEHUM KOJLIe/’)Ka B YaCTH Y4eOHO-METOANYECKOI paboThI;
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4.2 Meronuueckuii KaOMHET 00s13aH:
4.2.1 OOGecneunuTb BBIMOJHEHUE OCHOBHBIX TOKa3zaTeled TroCyJapCTBEHHOM
AKKpeJIUTalUHU:

- COJEep’KaHHE MOJArOTOBKHU: COOTBETCTBHE Y4YEOHBIX IJIAHOB U IMPOrpamm
y4€OHBIX AUCIUIUIMH TPpeOOBaHUSAM 00pa30BaTEIbHbBIX CTAHIAPTOB;

- uHQOpPMaLMOHHO-METOAMYECKOe  olecreueHne  00pa30BaATEIbHOTO
mpolecca:  COOTBETCTBHE  COCTOSIHUA — OmbOimoreyHoro  ¢oHAa,  y4yeOHO-
MH(OPMAIIMOHHOTO (POHIa AKKPEIUTALUOHHBIM TPEOOBAHUSIM ;

- KQUECTBEHHBIN COCTaB IMEJAarOrHYeCKUX KaJpoB: BHINOJHEHUE TPeOyeMoro
Opy  aKKpeOuTallud TMPOLIEHTa MpernojaBaTeiel ¢ KBaTM(DUKAMOHHBIMU
KaTeropusiMy, B TOM YHCJIE C BBICILIEH KaTeTOpHeH.

4.2.2 Ob6ecnieunTh y4eOHO-METOJUYECKUM MPOLECC BCe HEOOXOAMMOU
y4eOHO-HOPMATUBHOMN JTOKYMEHTAIIUEH.

4.2.3 IlpenocTaBisiTb OTYETHOCTH B YCTAHOBIIEHHBIE CPOKH.

5. IlepeyeHb [OKYMEHTOB, 3amucedl W [JaHHBIX MO0 Ka4YecTBY B
MeTOAUYECKOM Ka0uHeTe

5.1  Marepuaiibl 10 OpraHu3aIid 00pa30BaTEILHOTO MPOoIecca:
- HOPMATHBHBIC JIOKYMEHTBI MMHHCTEpCTBa 00pa3oBaHWs W Hayku PO,
denepaabHOTO MHCTUTYTA Pa3BUTUS 00PA30BaAHUS;
- KOIIUHU JIMIIEH3UU U CBUJIETEIHCTBA 00 aKKPEAUTAIIMU KOJIJISIKA;
- OenepanpHble rocygapcTBeHHbIe oOpa3zoBarenbHble ctanaapThl CIIO mo
CHEIUANTBHOCTAM U MPOQPECCUSIM, PEATU3yEMbIM B KOJUIEIIKE;
- YcraB KoJuieka;
- IporpamMma pa3BUTHUS KOJUIEKA;
- [Tonoxenue o0 METOIUYECKOM KaOWHETE;
- mporpamMMsbl ['0Cy1apCTBEHHON UTOTOBOM aTTECTALIMU I10 CIIEUAIBHOCTSIM;
- paboune yueOHbIE IUIaHbI 110 CIEIUAIBHOCTAM, PEATU3yEeMbIM B KOJLIEIKE;
- paboune ydeOHBIE MPOTPaMMbI MO JUCHHUIUIMHAM M TPOo(eccHoHaTbLHBIM
MOIYJISIM;
- KOHTPOJIbHO-U3MEPUTETbHBIC MaTEPUAIBI 1T0 YUYCOHBIM TUCITUTUITHHAM;
- KOHTPOJIbHO-OLIEHOYHBIE CPEACTBA MO MPOPECCUOHAIBHBIM MOIYIISIM;
- (DOH/IBI OIIEHOYHBIX CPEJICTB.
5.2.  IInaHOBO-OTYETHAS TOKyMEHTAIUS
5.2.1 Ilimaus! Ha TOL:
- TIJITaH METOIMYECKON PabOThI KOJIIEIKA;
- IUTaH pabOTHI METOIUYCCKOTO COBETA,;
- J1aH pabOTHI MMUKIOBBIX METOANYECKUX KOMUCCHUH;
- UHJIMBUTyaJIbHbBIC TIJIAHBI IPEMO1aBaTEIICH.
5.2.2 Ort4ersl 3a TON:
- OTYET O METOJUYECCKOM paboTe KOJIJISIKA,;
- otuet o padore [IMK.
5.2.3 TlepcrieKTUBHBIN TIJIaH TOBBIIICHUS KBaTU(UKAIIUU T1€1aroTHYeCKuX
pabOTHUKOB Ha 3 JIeT



5.3 PacnopsiaurenbHas JOKyMEHTAIMS:
- IPUKa3bl U PACTIOPSKEHUS JUPEKTOPA KOJUIEKa,
- pacnopsikeHus 3aM. qupekropa no Y MP;
- IPOTOKOJIBI U PELICHUS] METOAMYECKOTO COBETA.
5.4 HudopManuOHHO-CIIPABOYHAS JOKYMEHTALIMS:
- CITy>)KEOHBIE 3aIHUCKU;
5.5 MHudopmanmonHoe obecrneueHue:
- IeJaroruyeckas 1 MeTOAMYECKas TUTEePaTypa;
- METOJIMYECKHE MaTepPHAaIIbl B TIOMOIIb TIPETIOAaBATEIISIM;
- MaTepuaibl AJis MOATOTOBKY MperoaaBaTesieil K aTTeCcTaluy;
- MaTepuabl 0 CaMO0OCIIEIOBAHUIO KOJUIEIKA;
- MaTepuasbl MOBBIIICHHS KBATH(HUKAIIUN TIPEIO1aBaTEICH.
5.6 JlokymeHTaIus 1Mo JeATeIbHOCTU KaOuHeTa
- TOJDKHOCTHBIE MHCTPYKITUM METO/IHCTA;
- KHATa PEerucTpaIii METOIMYECKUX paboT, MOCTYIMAIONUX B KAOWHET.
- KHWTa Yy4Yera BBIMOJHCHUS METOAMYECKUX Pa3pabOTOK  KaKIbIM

MpCrioaaBaTCJICM.

[MPUHATO ¢ yueTroM MHEHUS
MeTonuueckoro coBeTa KoyiemKa
oT 22.02.2019r. Ne 6




